
Applying for a permit in EPIC-GT:

Once you are registered, at the home page, click on “Apply,” and then click on permit types 
under the “PERMITS” drop down tab that will appear on the left of the home page.

If you don’t see the specific permit type listed, then click on “ALL”



You can either 1. search for application names under the “Application Assistant” bar, or 2. scroll through a list 
of permit types, find the one you are looking for and then click apply.



Once you select the permit type, you then will need to add the location of the project. Click on the plus sign to 
add a location. 



The next step is to add an address to the location. You can either 1. search by using the GIS map or 2. enter the 
address manually by typing it the box to the left. 



After selecting the appropriate address for the location site, 1. click the blue box and the left and then 2. click 
on “Apply.”



The next step is to add a billing address. 1. click on “Billing” from the “Add Address As” box, 2. check the box, 
and 3. click on “Apply.”



Once location information is provided, you then have to provide permit details including the type, description 
of the project and a valuation.



If you are not the only one performing the work, please provide an additional contact, which can be done by 
clicking on the plus sign. 



More information may be needed if you are completing certain work in the Townships. If information is not 
needed, you can move onto the next step. 



This is where you would include a site plan, building plans, and other plans or documents related to the permit 
being requested. Just click on the plus sign or you can also drag files into the blue box.  



This is when you complete your review and then submit your application to staff for review and approval. 


